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Survey Management System (SMS) 

 

All reports and surveys are administered via 

CREP’s online Survey Management System 

(SMS).   

 

All electronic data is maintained in SMS.    

 



Grantee Monitoring Document (GMD) 

• One GMD is completed to include data for all 

centers/sites for each grant. 

  

• The GMD is not completed until the second year of your 

grant. 

 

• What is reported in the GMD? 

• Operation information 

• Programs and changes to program 

• Financial management 

• Strategies for improvement 

• Partners 

 

 



Annual Local Evaluation Report Template 

(ALERT) 

 
 One ALERT form must be completed for each center/site 

within each grant.   

 

 What is reported in the ALERT?  

 Grant objectives 

 Activities 

 Data sources 

 Results 

 Promising practices 

 Challenges 

 

 



Annual Local Evaluation Report Template 

(ALERT) 
 

Official email notification with instructions and 

submission deadline will be sent from VDOE in 

early spring. 

 

You will receive an e-mail from Center for CREP 

with your user id and password. 

 

 



Annual Local Evaluation Report Template 

(ALERT) 

 

Complete ALERT directly through CREP Survey 

Management System (SMS). 

 

Survey is located at 

www.crepsurveys.net/Survey/ 

 

 

 

 

http://www.crepsurveys.net/Survey/


Annual Local Evaluation Report Template 

(ALERT) 

 Enter user ID and password 

sent to you from CREP. 

 

 Note:  Both user ID and 

password are case sensitive. 

 

 



Annual Local Evaluation Report Template 

(ALERT) 

 Technical Guide for 

completing the ALERT is 

available to read/print. 

 

 Click on Submit 

Observation Data. 



Annual Local Evaluation Report (ALERT) 

Select the name that 
corresponds with your 
site’s name. 

 

Remember:  
Complete a separate 
ALERT for each site. 
• Make sure all active 

sites are listed.  Please 
notify us if any site is 
missing. 



Annual Local Evaluation Report Template 

(ALERT) 

 

Click on Select            

to complete the     

ALERT. 



Annual Local Evaluation Report Template 

(ALERT) 

Click on the 

calendar icon. 

 

Select the date 

ALERT was 

completed. 

 



Annual Local Evaluation Report Template 

(ALERT) 

Enter text into       

fields. 

Click check boxes 

to select 

responses. 

Form expands with 

questions related to 

selected 

responses.                                                                                           



Annual Local Evaluation Report Template 

(ALERT) 

For security reasons, 
your session may time 
out. 

 

Print a paper copy as a 
back up. 

 

Save as draft to return 
to it later. 

 

Click on Save as Draft. 



Annual Local Evaluation Report Template 

(ALERT) 

You will be prompted 

to enter your email 

address.  Click OK to 

continue. 



Annual Local Evaluation Report  Template 

(ALERT) 

 Enter your email address.   

 

 Then click Save as Draft 

again. 



Annual Local Evaluation Report  Template 

(ALERT) 

 

You will get another 

message reminding 

you that you will need 

the “draft number” to 

access your work. 

 



Annual Local Evaluation Report  Template 

(ALERT) 

 Write down the draft 

number. 

 

 You will need this number 

again to access your draft. 



Annual Local Evaluation Report  Template 

(ALERT) 

• You will receive an 

email from 

crep@memphis.edu 

that contains your draft 

number. 



Annual Local Evaluation Report  Template 

(ALERT) 

To return to your saved 

draft: 

 Log in with your user name 

and password like the first 

time.    

 Click on Submit data with 

a draft number. 



Annual Local Evaluation Report  Template 

(ALERT) 

 

 Enter your draft number.*  

 

*If you saved your work 

multiple times, you must use 

the last draft number.  If you 

can’t find your number give 

us a call or email. 



Annual Local Evaluation Report  Template 

(ALERT) 

 When you are ready to 

submit your report: 

 

 Click Preview to review 

your responses. 

 

 

 If you are satisfied, click 

Submit. 



Annual Local Evaluation Report  Template 

(ALERT) 

If you have made an 

error… 

 

 Click on Back to make 

corrections. 

 



Annual Local Evaluation Report  Template 

(ALERT) 

After all corrections are 

made… 

 

 Then click on Preview 

again. (You can’t submit 

until you have previewed 

again.) 



Annual Local Evaluation Report  Template 

(ALERT) 

If everything was correct 

you can then Submit.  

 

 



Annual Local Evaluation Report  Template 

(ALERT) 

 Once you submit,  you 

will not be able to make 

any changes to your 

submission. 

 

 Enter your email 

address.  Your 

confirmation number will 

be sent to this address. 

 



Annual Local Evaluation Report  Template 

(ALERT) 

If you have another site 

associated with the grant: 

1. Click on Home. 

2. Select the next site to 

complete. 

  You will be sent a copy of 

each site report via e-mail 

at the beginning of the 

next week. 



Requesting Assistance (ALERT) 
 

 Suggestions/Bug Reports:  

Received anonymously by 

system administrator 

(unless you would like to 

provide your contact 

information). 

 If you need a correction 

made after you submit 

please contact us.  Please 

do not start over. 



Technical Questions 

Contact CREP SMS Administrators 

 

 

CREP Toll-free:  (866) 670-6147 

 

 

Margie Stevens Sylwia Feibelman 

mpetrwsk@memphis.edu sbialas@memphis.edu 

Direct (901) 678-3073 Direct (901) 678-5222 

Toll Free (866) 670-6147 

mailto:mpetrwsk@memphis.edu
mailto:sbialas@memphis.edu

